ARLINGTON PUBLIC SCHOOLS 


In accordance with the provisions of the Massachusetts General laws, Chapter 30A, Section 20, notice 

hereby given for the following meeting of the: 

Arlington School Committee 
School Committee Meeting 
Monday, January II, 2016 
8:15 AM 

Policies and Procedures Subcommittee Meeting 

Arlington High School 
School Committee Room 
869 Mass Avenue, 6th Floor 
Arlington, MA 


Open Meeting 


Public Participation 


Approve draft minutes December 7, 2015 

Review School Committee Policies: 

• Electronic Signature on Warrant (New Policy) 

• Professional Staff Contracts and Compensation Plans GCB 

• Professional Staff Salary schedules GCB A 

• Employment of Principals GCBB 

• Student restraint policy revision discussion JKAA 

• Background Check - fingerprint policy update/discussion ADDA 

New Business 


Adjournment 

The listings of matters are those reasonably anticipated by the Chair, which may be 
discussed at the meeting. Not all items listed may in fact be discussed and other items 
not listed may also be brought up for discussion to the extent permitted by law. 

Stated times and time amounts, listed in parenthesis, are the estimated amount of time 
for that particular agenda item. Actual times may be shorter or longer depending on 
the time needed to fully explore the topic. 


Submitted by Judson Pierce, Chair 



Town of Arlington, Massachusetts 


Approve draft minutes December 7, 2015 


ATTACHMENTS: 

Type 

□ Minutes 


File Name Description 

<ira« mnutes for approval 12 7 2015 

7-15_(2).docx 



Policies and Procedures Subcommittee, Arlington School Committee 
Guidance Office of AHS- December 7, 2015 -8:00 a.m. 

Draft Minutes 


In Attendance: 

Subcommittee Members: Judson L. Pierce-Chair 

Kirsi Allison-Ampe 
Jennifer Susse 

School Committee Member: William Hayner 

Administration: Kathleen Bodie-Superintendent, Robert Spiegel- 

Director of Human Resources, Karen Fitzgerald- 
Administrative Assistant to the ASC and 
Superintendent of Schools 

The meeting was called to order at 8:05am. A motion to approve the Draft minutes from the 
November 16, 2015 Policies and Procedures meeting was made by Dr. Allison-Ampe, seconded 
by Mr. Pierce. The motion passed unanimously 3-0. 

There was no public participation. 

There was a discussion of FILE BEDB Agenda Format/Preparation and Dissemination. The 
subcommittee would like materials earlier than two days before our SC meetings. A question 
was raised whether supplemental materials can be made available to the public and the answer 
was yes unless they are for executive session. The subcommittee would like to have the SC try 
an earlier delivery schedule whereby anything of substance must be produced for our review by 
noon the Friday before the meeting. We'll see how that goes and if necessary revise the policy 
accordingly. 

There was a discussion concerning Kindergarten and First Grade age for admission. Mr. Pierce 
found that some other Massachusetts school districts employ an exception to the hard cut off 
date, however the subcommittee and Dr. Bodie agreed, that this was not a wise plan for 
Arlington. Dr. Allison-Ampe suggested writing in a preamble to explain why we feel a specific 
cut-off date is necessary for our district. Mr. Pierce agreed to take a first pass at this. It was 
noted that children need time to develop for purposes of their emotional and social growth. 
That although some children demonstrate the ability to move smoothly through the academic 
rigors of an early elementary school education that their maturity levels are bound by their 



ages in most cases and something that may not seem to be an apparent barrier to learning and 
growth may show itself in middle school. 

New Business: The subcommittee discussed any policy needed if the district were to adopt the 
PAARC exam. Dr. Bodie seemed to prefer PAARC for what it would show us regarding ELA. She 
noted that the MCAS test is not reflective, does not ask for evidence or for students to analyze 
text but that the PAARC test does do this. Dr. Allison-Ampe would like for our district to have a 
robust trial of our technology to see if we can accommodate wide spread online testing. Dr. 
Bodie reaffirmed that DESE indicated we'd have a paper option until 2019 and that the PAARC 
allows for a larger window of time to get the testing done, unlike the MCAS smaller window. 
Regarding getting the results back in less time Dr. Bodie agreed that this would be helpful given 
that it is difficult in terms of setting up interventions for students if the results come in later. 

Electric signing for vendor warrants will be researched and discussed more at a next meeting. 
Dr. Bodie will ask the new comptroller about this. 

Next meeting will be on January 11, 2016 at 8:15am to further conduct the business of the 
2015-2016 SC year. Motion to adjourn by Mr. Pierce, seconded by Dr. Allison-Ampe, passed 
unanimously at 9:20 am. 
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Review School Committee Poiicies: 


Summary: 

• Electronic Signature on Warrant (New Policy) 

• Professional Staff Contracts and Compensation Plans GCB 

• Professional Staff Salary schedules GCBA 

• Employment of Principals GCBB 

• Student restraint policy revision discussion JKAA 

• Background Check - fingerprint policy update/discussion ADDA 
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gcb_Professional_staff_contracts_and_compensation_plans.pdf GCB Profess Staff 
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GCBA Professional Staff 
Salary Schedules 


gcbb_Employment_of_Principals.pdf 


GCBB Employment of 
Principals 


jkaaPhyscialRestrai ntofStudents. pdf 


JKAA Physical Restraint 


ADDA_Background_Checks.pdf 


ADDA Background checks, 
fingerprinting 


File: GCB 


PROFESSIONAL STAFF CONTRACTS AND COMPENSATION PLANS 


The School Committee determines the compensation to be paid professional employees in the following 
ways: 

1. Bargaining groups selected by staff as listed below negotiate with the School Committee for the 
salaries and benefits given their members. All certified personnel except principals, central office 
administrators and substitutes are represented by these groups. 

♦ Arlington Education Association: Bargaining group for teachers and other professionals, 

♦ Arlington Administrators Association: Bargaining group for administrators other than 
principals and central office administrators. 

2. Principals and central office administrators are compensated at rates set by the Committee after the 
Superintendent has made his or her recommendations. 

Individual Contracts 


Teachers and supervisory personnel referenced in Paragraph 1 above shall serve under one-year 
contracts for each of the first three years of employment. Each professional staff member referenced in 
Paragraph 2 above shall be issued an individual contact with the School Committee. The term of the 
contact between the Committee and each central office administrator may be from one to six years, at 
the discretion of the Committee, upon the recommendation of the Superintendent. The term of the 
contract between the Committee and principals shall be a negotiated between the Superintendent and the 
principal. 

The term of each individual employment contract shall begin July 1, although personnel who work 
September-June shall start work on the assigned day at the beginning of the school year. 

All changes in the terms of individual contracts for professional staff members referenced in Paragraph 
2 above will be put into explicit written amendments to the contract reviewed by the Committee’s legal 
counsel and signed by both parties. 

EEGAE REES.: M.G.E. 71:38; 71:40; 71:41; 71:43 

CROSS REES.: GCB subcodes (all relate to compensation and benefits for professional staff) 

GCE, Part-Time and Substitute Professional Staff Employment 
GCG, Professional Staff Probation and Tenure HG, 

Method of Determining Professional Staff Negotiating Organizations 

CONTRACT REES.: AEA Unit A and AAA, I and VI-B-1, B-5 and B-6 

Revised: September 27, 2005 


Arlington Public Schools 
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PROFESSIONAL STAFF SALARY SCHEDULES 


Teachers 

The School Committee will adopt a salary schedule for regular teaching personnel as part of the contract 
negotiated with the teachers' bargaining unit. The schedule will be designed to recognize and reward 
training and experience and encourage additional study for professional advancement. 


Principals 


Salaries will be reviewed annually prior to July 1. The School Committee, with the advice of the 
Superintendent, will establish levels of compensation for each position based on the circumstances, 
dynamics, and requirements of each position. Consideration may be given to individuals for exceptional 
performance as a basis for establishing merit increases for Principals. It is the responsibility of the 
Superintendent to present evidence to the School Committee to support recommendations for merit 
increases. 


Administrators 


Salaries will be reviewed annually prior to July 1. The Superintendent may, upon the request of the 
Committee, survey other school systems to determine salaries being paid for comparable positions in 
each system. The survey will include the effective date of the specified salary. 


LEGAL REFS.: M.G.L. 71:40; 71:43 

CONTRACT REF.: Teachers' Agreement 


Arlington Public Schools 



File: GCBB 


EMPLOYMENT OF PRINCIPALS 


Principals shall be employed by the Arlington Public Schools under individual contracts of employment. 
Said contracts shall be submitted to the School Committee for their approval of all terms concerning 
compensation/benefits, prior to the formal presentation of a contract of employment to the Principal. 
The compensation/benefit levels, above referenced, may be exceeded only with the approval of the 
School Committee. 

Contracts issued to Principals will be up to three years in length, and may be reissued by the 
Superintendent at levels of compensation/benefits, determined by the School Committee, provided that 
the Superintendent may employ a Principal under the terms and conditions of the previous contract of 
employment. 

As a condition of employment, each Principal must maintain current certification, adhere to the policies 
and goals of the School Committee and the directives of the Superintendent, and annually before July 1 
must submit, with the school council, the educational goals and school improvement plan for the school 
building(s) under his/her direction. 

Revised and approved by School Committee January 22, 2008 


Arlington Public Schools 
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PHYSICAL RESTRAINT OF STUDENTS 

Maintaining an orderly, safe environment eondueive to learning is an expeetation of all staff 
members of the Arlington Publie Sehool Distriet. Further, students of the distriet are 
proteeted by law from the unreasonable use of physieal restraint. 

Physieal restraint shall be used only in emergeney situations after other less intrusive 
alternatives have failed or been deemed inappropriate, and with extreme eaution. Sehool 
personnel shall use physieal restraint with two goals in mind. 

1. To administer a physieal restraint only when needed to proteet a student and/or 
a member of the sehool eommunity from immediate, serious, physieal harm; 
and 

2. To prevent or minimize any harm to the student as a result of the use of 
physieal restraint. 

The following definitions appear at 603 CMR 46:02: 

1. Extended Restraint: A physieal restraint the duration of whieh is longer than 
twenty (20) minutes. 

2. Physieal eseort: Touehing or holding a student without the use of foree for the 
purpose of direeting the student. 

3. Physieal restraint: The use of bodily foree to limit a student’s freedom of 
movement. 

The use of meehanieal or ehemieal restraint is prohibited unless explieitly authorized by a 
physieian and approved in writing by the parent/guardian. The use of seelusion restraint is 
prohibited in publie edueation programs. 

Mechanical restraint - the use of a physieal deviee to restriet the movement of a student or 
the movement or normal funetion of a portion of his or her body. A proteetive or stabilizing 
deviee ordered by a physieian shall not be eonsidered a meehanieal restraint. 
Seclusion restraint - Physically confining a student alone in a room or limited space without 
access to school staff. The use of “Time out” procedures during which a staff member 
remains accessible to the student shall not be considered “seclusion restraint”. 

Chemical restraint - the administration of medication for the purpose of restraint. 

The Superintendent will develop and provide to parents/guardians on request written 
procedures identifying: 

♦ Appropriate responses to student behavior, that may require immediate intervention; 

♦ Methods of preventing student violence, self injurious behavior, and suicide; 

♦ Descriptions and explanations of the school’s method of physical restraint; 

♦ Descriptions of the school’s training and reporting requirements; 

♦ Procedures for receiving and investigating complaints. 



Each building Principal will identify staff members to serve as a sehool-wide resouree to 
assist in ensuring proper administration of physieal restraint. These staff members will 
partieipate in an in-depth training program in the use of physieal restraint, whieh the 
department of edueation recommends be at least 16 hours in length. 

Only sehool personnel who have reeeived training pursuant to 603CMR 46.00 shall 
administer physieal restraint on students. Whenever possible the administration of physieal 
restraint shall be administered in the presenee of at least one adult who does not partieipate in 
the restraint A person administering physieal restraint shall only use the amount of force 
neeessary to proteet the student from injury or harm. Whenever physieal restraint is 
administered sehool personnel will eontaet parent(s)/guardian(s) as soon as possible, or as 
soon as the ineident is resolved, or upon deeming the situation clinically safe. 

In addition, eaeh staff member will be trained regarding the sehooTs physieal restraint poliey. 
The Prineipal will arrange training to oeeur in the first month of eaeh sehool year, within a 
month of their employment. 

Physieal restraint is prohibited as a means of punishment, or as a response to destruetion of 
property, disruption of sehool order, a student’s refusal to eomply with a sehool rule or staff 
direetive, or verbal threats that do not constitute a threat of imminent, serious physical 
harm to the student or others, 

A member of the Sehool Committee or any teaeher or any employees or agent of the sehool 
eommittee shall not be preeluded from using such reasonable force as is neeessary to protect 
pupils, other persons or themselves from an assault by a pupil. 

The program staff shall report the use of physieal restraint that lasts longer than five minutes, 
or results in injury to a student or staff member. The staff member shall inform the 
administration of the physical restraint as soon as possible, and by written report, no later than 
the next sehool day. The Prineipal or direetor or his/her designee, shall maintain an ongoing 
reeord of all reported instanees of physieal restraint, whieh, upon request, shall be made 
available to the Department of Edueation. 

When a restraint has resulted in serious injury to a student or program staff member or when 
an extended restraint has been administered, the program shall provide a copy of the required 
report to the Department of Edueation within five (5) school working days of the 
administration of the restraint. 

In speeial eireumstanees waivers may be sought from parents either through the Individual 
Edueation Plan (lEP) proeess or from parents of students who present a high risk of frequent, 
dangerous behavior that my frequent the use of restraint. 

Eegal Ref: 603CMR 46.00 

M.G.L. 71:37G 2 of 2 


Approved by Sehool Committee, January 26, 2012 
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BACKGROUND CHECKS 

It shall be the poliey of the school district that, as required by law, a state and national fingerprint criminal 
background check to determine the suitability of full or part time current and prospective school employees, 
who may have direct and unmonitored contact with children. School employees shall include, but not be limited 
to any apprentice, intern, or student teacher or individuals in similar positions, who may have direct and 
unmonitored contact with children. The school committee shall only obtain a fingerprint background check for 
current and prospective employees for whom the school committee has direct hiring authority. In the case of an 
individual directly hired by a school committee, the chair of the school committee shall review the results of the 
national criminal history check. The superintendent shall also obtain a state and national fingerprint background 
check for any individual, who regularly provides school related transportation to children. The school 
committee, superintendent or principal as appropriate may obtain a state and national fingerprint criminal 
background check for any volunteer, subcontractor or laborer commissioned by the school committee, school or 
employed by the city or town to perform work on school grounds, who may have direct and unmonitored 
contact with children. School volunteers and subcontractors/laborers who may have direct and unmonitored 
contact with children must continue to submit state CORI checks. 

The fee charged by the provider to the employee and educator for national fingerprint background checks will 
be $55.00 for school employees subject to licensure by DESE and $35.00 for other employees, which fee may 
from time to time be adjusted by the appropriate agency. The employer shall continue to obtain periodically, 
but not less than every 3 years, from the department of criminal justice information services all available 
criminal offender record information (CORI) for any current and prospective employee or volunteer within the 
school district who may have direct and unmonitored contact with children. 

Direct and unmonitored contact with children is defined in DESE regulations as contact with a student 
when no other employee who has received a suitability determination by the school or district is present. 
“Contact” refers to any contact with a student that provides the individual with opportunity for physical touch or 
personal communication. 

This policy is applicable to any fingerprint-based state and national criminal history record check made for non¬ 
criminal justice purposes and requested under applicable federal authority and/or state statute authorizing such 
checks for licensing or employment purposes. Where such checks are allowable by law, the following practices 
and procedures will be followed. 

Requesting CHRI checks 

Eingerprint-based CHRI checks will only be conducted as authorized by state and federal law, in accordance 
with all applicable state and federal rules and regulations. If an applicant or employee is required to submit to a 
fingerprint-based state and national criminal history record check, he/she shall be informed of this requirement 
and instructed on how to comply with the law. Such instruction will include information on the procedure for 
submitting fingerprints. In addition, the applicant or employee will be provided with all information needed to 
successfully register for a fingerprinting appointment. 
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Access to CHRI 


All CHRI is subject to strict state and federal rules and regulations in addition to Massachusetts CORI laws and 
regulations. CHRI cannot be shared with any unauthorized entity for any purpose, including subsequent hiring 
determinations. All receiving entities are subject to audit by the Massachusetts Department of Criminal Justice 
Information Services (DCJIS) and the FBI, and failure to comply with such rules and regulations could lead to 
sanctions. Federal law and regulations provide that the exchange of records and information is subject to 
cancellation if dissemination is made outside of the receiving entity or related entities. Furthermore, an entity 
can be charged criminally for the unauthorized disclosure of CHRI. 

Storage of CHRI 


CHRI shall only be stored for extended periods of time when needed for the integrity and/or utility of an 
individual's personnel file. Administrative, technical, and physical safeguards, which are in compliance with the 
most recent CJIS Security Policy have been implemented to ensure the security and confidentiality of CHRI. 
Each individual involved in the handling of CHRI is to familiarize himself/herself with these safeguards. 

In addition to the above, each individual involved in the handling of CHRI will strictly adhere to the policy on 
the storage, retention and destruction of CHRI. 

Retention and Destruction of CHRI 


Federal law prohibits the repurposing or dissemination of CHRI beyond its initial requested purpose. Once an 
individual's CHRI is received, it will be securely retained in internal agency documents for the following 
purposes only: 

Historical reference and/or comparison with future CHRI requests. 

Dispute of the accuracy of the record 

Evidence for any subsequent proceedings based on information contained in the CHRI. 

CHRI will be kept for the above purposes in a secure location in the office of the superintendent. 

When no longer needed, CHRI and any summary of CHRI data must be destroyed by shredding paper copies 
and/or by deleting all electronic copies from the electronic storage location, including any backup copies or 
fdes. The shredding of paper copies of CHRI by an outside vendor must be supervised by an employee of 
the district. 

CHRI Training 


An informed review of a criminal record requires training. Accordingly, all personnel authorized to receive 
and/or review CHRI at the district will review and become familiar with the educational and relevant training 
materials regarding SAEIS and CHRI laws and regulations made available by the appropriate agencies, 
including the DCJIS. 
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Determining Suitability 


In determining an individual's suitability, the following factors will be considered: these factors may include, 
but not necessarily be limited to: the nature and gravity of the crime and the underlying conduct, the time that 
has passed since the offense, conviction and/or completion of the sentence, nature of the position held or sought, 
age of the individual at the time of the offense, number of offenses, any relevant evidence of rehabilitation or 
lack thereof and any other factors deemed relevant by the district. 

A record of the suitability determination will be retained. The following information will be included in the 
determination: 

The name and date of birth of the employee or applicant; 

The date on which the school employer received the national criminal history check results; and. 

The suitability determination (either "suitable" or "unsuitable"). 

A copy of an individual's suitability determination documentation must be provided to another school employer, 
or to the individual, upon request of the individual for whom the school employer conducted a suitability 
determination. 

Reiving on Previous Suitability Determination. 


The school employer may obtain and may rely on a favorable suitability determination from a prior employer, if 
the following criteria are met: 

The suitability determination was made within the last seven years; and 

The individual has not resided outside of Massachusetts for any period longer than three years since the 
suitability determination was made; and either 

The individual has been employed continuously for one or more school employers or has gaps totaling 
no more than two years in his or her employment for school employers; or 

If the individual works as a substitute employee, the individual is still deemed suitable for employment 
by the school employer who made a favorable suitability determination. Upon request of another school 
employer, the initial school employer shall provide documentation that the individual is still deemed 
suitable for employment by the initial school employer. 

Adverse Decisions Based on CHRI 


If inclined to make an adverse decision based on an individual's CHRI, the district will take the following steps 
prior to making a final adverse determination: 

Provide the individual with a copy of his/her CHRI used in making the adverse decision; 

Provide the individual with a copy of this CHRI Policy; 

Provide the individual the opportunity to complete or challenge the accuracy of his/her CHRI; and 
Provide the individual with information on the process for updating, changing, or correcting CHRI. 

A final adverse decision based on an individual's CHRI will not be made until the individual has been afforded 
a reasonable time depending on the particular circumstances not to exceed thirty days to correct or complete the 
CHRI. 
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Secondary Dissemination of CHRI 

If an individual's CHRI is released to another authorized entity, a reeord of that dissemination must be made in 
the seeondary dissemination log. The seeondary dissemination log is subjeet to audit by the DCJIS and the FBI. 
The following information will be reeorded in the log: 

Subject Name; 

Subject Date of Birth; 

Date and Time of the dissemination; 

Name of the individual to whom the information was provided; 

Name of the agency for which the requestor works; 

Contact information for the requestor; and 
The specific reason for the request. 

Reporting to Commissioner of Elementary and Secondary Education 

Pursuant to state law and regulation, if the district dismisses, declines to renew the employment of, obtains the 
resignation of, or declines to hire a licensed educator or an applicant for a Massachusetts educator license 
because of information discovered through a state or national criminal record check, the district shall report 
such decision or action to the Commissioner of Elementary and Secondary Education in writing within 30 days 
of the employer action or educator resignation. The report shall be in a form requested by the Department and 
shall include the reason for the action or resignation as well as a copy of the criminal record checks results. The 
superintendent shall notify the employee or applicant that it has made a report pursuant to the regulations to the 
Commissioner. 

Pursuant to state law and regulation, if the district discovers information from a state or national criminal record 
check about a licensed educator or an applicant for a Massachusetts educator license that implicates grounds for 
license action pursuant to regulations, the superintendent shall report to the Commissioner in writing within 30 
days of the discovery, regardless of whether the district retains or hires the educator as an employee. The report 
must include a copy of the criminal record check results. The school employer shall notify the employee or 
applicant that it has made a report pursuant to regulations to the Commissioner and shall also send a copy of the 
criminal record check results to the employee or applicant. 

C.O.R.I. REQUIREMENTS 

It shall be the policy of the district to obtain all available Criminal Offender Record Information (CORI) from 
the department of criminal justice information services of prospective employee(s) or volunteer(s) of the school 
department including any individual who regularly provides school related transportation to children, who may 
have direct and unmonitored contact with children, prior to hiring the employee(s) or to accepting any person as 
a volunteer. State law requires that school districts obtain CORI data for employees of taxicab companies that 
have contracted with the schools to provide transportation to pupils. 

The Superintendent, Principal, or their certified designees shall periodically, but not less than every three years, 
obtain all available Criminal Offender Record Information from the department of criminal justice 
informational services on all employees, individuals who regularly provide school related transportation to 
children, including taxicab company employees, and volunteers who may have direct and unmonitored contact 
with children, during their term of employment or volunteer service. 
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The Superintendent, Prineipal, or their certified designees may also have access to Criminal Offender Record 
Information for any subcontractor or laborer who performs work on school grounds, and who may have direct 
and unmonitored contact with children, and shall notify them of this requirement and comply with the 
appropriate provisions of this policy. 

Pursuant to a Department of Education regulation, ‘“Direct and unmonitored contact with children’ means 
contact with students when no other employee, for whom the employer has made a suitability determination of 
the school or district, is present. “ Contact” refers to any contact with a student that provides the individual with 
opportunity for physical touch or personal communication. The school employer may determine when there is 
potential for direct and unmonitored contact with children by assessing the circumstances and specific factors 
including but not limited to, whether the individual will be working in proximity with students, the amount of 
time the individual will spend on school grounds, and whether the individual will be working independently or 
with others. An individual shall not be considered to have the potential for direct and unmonitored contact with 
children if he or she has only the potential for incidental unsupervised contact in commonly used areas of the 
school grounds.” 

In accordance with state law, all current and prospective employees, volunteers, and persons regularly providing 
school related transportation to children of the school district shall sign an acknowledgement form authorizing 
receipt by the district of all available CORI data from the department of criminal justice information services. In 
the event that a current employee has a question concerning the signing of the acknowledgement form, he/she 
may meet with the Principal or Superintendent; however, failure to sign the CORI acknowledgement form may 
result in a referral to local counsel for appropriate action. Completed acknowledgement forms must be kept in 
secure files. The School Committee, Superintendent, Principals or their designees certified to obtain information 
under the policy, shall prohibit the dissemination of school information for any purpose other than to further the 
protection of school children. 

CORI is not subject to the public records law and must be kept in a secure location, separate from personnel 
files and may be retained for not more than three years. CORI shall be shared with the individual to whom it 
pertains, pursuant to law, regulation and the following model policy, and in the event of an inaccurate report the 
individual should contact the department of criminal justice informational services. 

Access to CORI material must be restricted to those individuals certified to receive such information. In the 
case of prospective employees or volunteers, CORI material should be obtained only where the Superintendent 
had determined that the applicant is qualified and may forthwith be recommended for employment or volunteer 
duties. 

The hiring authority, subject to applicable law and the model policy, reserves the exclusive right concerning any 
employment decision. 

The Superintendent shall ensure that on the application for employment and/or volunteer form there shall be a 
statement that as a condition of the employment or volunteer service the school district is required by law to 
obtain Criminal Offender Record Information for any employee, individual who regularly provides 
transportation, or volunteer who may have direct and unmonitored contact with children. Current employees, 
persons regularly providing school related transportation, and volunteers shall also be informed in writing by 
the Superintendent prior to the periodic obtaining of their Criminal Offender Record Information. 
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The Superintendent shall amend employment applications to include questions concerning criminal records 
which the Massachusetts Commission against Discrimination has determined may be legally asked of 
prospective employees. Any employment application which seeks information concerning prior arrests or 
convictions of the applicant shall include the following statement: “An applicant for employment with a sealed 
record on file with the commission of probation may answer ‘no record’ with respect to an inquiry herein 
relative to prior arrests or criminal court appearances. In addition, any applicant for employment may answer 
‘no record’ with respect to any inquiry relative to prior arrests, court appearances and adjudications in all cases 
of delinquency or as a child in need of service which did not result in a compliant transferred to the superior 
court for criminal prosecution.” 

Records sealed pursuant to law shall not operate to disqualify a person in any examination, appointment or 
application for public service on behalf of the Commonwealth or any political subdivision thereof. 

The Superintendent shall revise contracts with special education schools and other providers to require a signed 
statement that the provider has met all legal requirements of the state where it is located relative to criminal 
background checks for employees and others having direct and unmonitored contact with children. 


LEGAL REFS.: M.G.L.6:167-178; 15D:7-8; 71:38R, 151B, 276:100A 

P.E. 92-544; Title 28 U.S.C. § 534; Title 28 C.F.R. 20.33(b) 

42 U.S.C. § 16962 

603 CMR 51.00 
803 CMR 2.00 

803 CMR 3.05 (Chapter 149 of the Acts of 2004) 

FBI Criminal Justice Information Services Security Policy 

Procedure for correcting a criminal record 

FAQ - Background Checks 


Approved and Adopted by the Arlington School Committee , June 26, 2014 
SOURCE: MASC2014 


NOTE: The Department of Criminal Justice Information Services (DCJIS) has adopted regulations 
requiring that it maintain a model CORI policy and that any written policy must meet the minimum 
standards as found in the model. Therefore, MASC recommends that school districts retain both the 
school district specific policy incorporated here and the DCJIS model policy attached as ADDA-R, 
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